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Seller Operation Process

—Djimart 



Operation of seller

• registered
• The login
• Registration Information Management
• Adding Products
• Product launch
• Add private products
• Add private products to designated buyers
• Private product selection



1.1 Registration

1.1 Open the website: www.djimart.com and click the "Join Free" registration button;



1.2 Registration

1.2. Select "Supplier" to register the seller and fill in the seller's account name and password



1.3 Registration

1.3. Fill in the company name, contact person, email, mobile phone, verification code, 
and then confirm submission;



1.4 Registration

1.4. After the registration information is submitted, the 
system will send an activation 
email to the registered email address



1.5 Registration

1.5. Open the activation email and click the activation link to complete the 
account activation;



1.6 Registration

1.6. The registration is successful



2.1 Login

2.1 Open the website: www.djimart.com and click "Sign in" to log in



2.2 Login

2.2 Enter the correct account and password to log in



3.1 Registration Information Management

3.1 After entering the system, click "SELLER CENTER" to improve the registration information;



3.2 Registration Information Management

3.2 Go to the home page of Seller Center



3.3 Registration Information Management

3.3 Click "Registration Information Management" under "System Management" to fill in personal information;



3.4 Registration Information Management

3.4 Fill in the enterprise information;



3.5 Registration Information Management

3.5 Fill in the enterprise certification status and submit it for review. Under normal circumstances, the user account will 
automatically complete the platform review and record within one working day.

Note: The uploaded JPG image should be less than 500KB



4.1 Adding a Product

4.1 Directory "Product Management" → "Add Product" → "Select Product Category" → "Add Product";



4.2 Adding a Product

1. Product code: The unique number 
of the product,4-20 words Female or 
digit, hyphen.
2. Chinese name: Chinese name of 
the product.
3. English name: English name of the 
product.
4. Bar code: Product bar code.
5. Model: Product model.
6. Brand: Product brand.

4.2 Filling in Product Information



4.3 Adding a Product

7. Product units: 
such as pieces,parts,boxes, etc
8. Net weight: KG
9. Packing unit: such as 1 piece
10. Packing size: CM
11. Package quantity: The package 
contains unit product quantity.
12. Gross packing weight: KG
13. Related keywords: Only one keyword 
can be added at a time, and a maximum of 
five keywords can be added.
14. Warehouse: Select the warehouse

4.3 Filling in Product Information



4.4 Adding a Product

15. Whether to hide prices: Yes/No
16. Set the ladder price: 
Quantity/price/crossed price (USD)
17. Starting batch: such as 1 piece
18. Whether to set class price: Yes/No
19. Invoice or not: Yes
20. Yes/No Parts class: Yes/No
21. Product encryption: If √ private products 
are not displayed publicly, you can set the 
permission on the product management 
page

4.4 Enter Product Information



4.5 Adding a Product

22. Product picture: Please upload the image in jpg, gif or png format, the size is not more than 500k, the recommended pixel is not 
less than 500*500, at least 3 pictures.

4.5 Fill in the Product Information



4.6 Adding a Product

23. Attribute name: Product dynamic 
attributes (optional), such as color, 
material, size, etc., set product 
attributes, conducive to faster seller 
search for your product.
24. Attribute value: Product dynamic 
attributes (optional), such as color, 
material, size, etc., set product 
attributes, conducive to faster seller 
search for your products

Click the "Submit Application" button 
after completing the filling;

4.6 Enter the Product Information



4.7 Adding a Product

4.7 After submission for review, the system will pop up the information 
window of confirming SKU and 
barcode of the product and click "Confirm";



4.8 Adding a Product

4.8 The system jumps out of the waiting platform audit information



4.9 Adding a Product

4.9 The system switches to the product management page, and the 
product is in the state to be audited;

Tip: Please ensure that the posted message is true and valid, otherwise it will not pass the review. After the products are a pproved, the customs system wil

l automatically record the enterprises and products.



4.10 Adding a Product

4.10 After the product passes the audit, the status will be displayed as 
"Approved";



5.1 Product launch

5.1 Product Management → Product management → product launch
Click "Product Management" to enter the product management details page, check the products to be put on the 
shelf, and click the "Product put on the shelf" 
button at the bottom of the product list. Only the products successfully put on the shelf can be displayed and traded.



5.2 Product Shelving

5.2 Click "OK" to pop up the confirmation popup.



5.3 Product Shelving

5.3 The "Operation Succeeded" pop-up window is displayed and click "OK";



5.4 Product Shelving

5.4 The product status is "on the shelves";



5.5 Product Shelves

5.5 The product status is displayed as "shelves";



6.1 Adding Private Products

In order to avoid the same industry 
suppliers to steal your products, the 
seller can add private products, the 
platform does not publicly display the 
product, only designated buyers visible. 
The Settings of private products support 
the uploading of new products or 
modification of uploaded products in 
two ways:

6.1 Uploading New Products: Click "Add 
Product"



6.2 Adding Private Products

6.2 New Product upload: Find the product encryption item and check √ in product encryption;



6.3 Adding Private Products

6.3 Modifying uploaded Products: Click "Manage Products", select the product you want to add private, and click the 
"Edit" button in the upper right corner;



6.4 Adding Private Products

6.3 Modifying uploaded Products: Find the product encryption item and check √ in 
the product encryption box;



7.1 Add a designated buyer for private products

7.1 Add a specified buyer to view private products and click the "0" button



7.2 Add a designated buyer for Private products

7.2 Search for the buyer name in the "Search" box, click "Add", the buyer will enter the selected list, and click "Confirm".
Note: 200 buyers can be added;



7.3 Add a designated buyer for Private Products

7.3 After confirmation, the "Operation Succeeded" pop-up window appears and click "OK";



7.4 Add a designated buyer for private products

7.4 After the product is added, "1 buyer" is displayed in the product box.



8.1 Private Product selection

8.1 The buyer logs in to the Djimart platform and enters the Buyer Center



8.2 Private Product selection

8.2 Select a Special Product



8.3 Private Product Selection

8.3 Go to the Special Products page, select the required product and click to view details;



8.4 Private Product Selection

8.4 Product details display page, select the quantity and then purchase more products;
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